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Callout
-Tool not being used by anyone.
-Log on to enable the tool.
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1. Using a Tool that is Currently Available - 1
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Callout
Select Purpose Code to be used.
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Callout
Enter new Purpose Code if the ones listed above are not appropriate for this project.

codreanu
Rectangle

codreanu
Callout
-Check this box if no Purpose Codes are listed above and you do not know what purpose code to enter under "Add new account number".
-The system will send you an email reminding you to provide a valid Purpose Code.
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Callout
Select until when you plan to use the tool.
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Estimated cost based on the End Time selected.
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Callout
Click to enable the tool.
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1. Using a Tool that is Currently Available - 2
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This shows that the user is currently logged into the tool.
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After using the tool, log off by clicking on the green box.
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1. Using a Tool that is Currently Available - 3
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Callout
Some tools charge additional fees for consumables. Please provide the information requested here.
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Callout
Select this if anything went wrong while you used the tool.
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Provide details about what went wrong while you used the tool here.
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You may select a purpose code different than the one you used when you logged onto the tool. The charge will be made against the purpose code you select here.
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Click here to log off.
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1. Using a Tool that is Currently Available - 4
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Click on the start time to make a reservation for a future date&time.
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2. Reserving Time on a Tool - 1
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Select Purpose Code to be used.
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Enter new Purpose Code if the ones listed above are not appropriate for this project.
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-Check the box if no Purpose Codes are listed above and you do not know what purpose code to enter under "Add new account number".
-The system will send you an email reminding you to provide a valid Purpose Code.
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Select the beginning and end time for your reservation.
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Estimated cost based on the reservation length
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Click to make reservation
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2. Reserving Time on a Tool - 2
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User has a reservation for a future date & time.
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-To use a reservation one logs onto the machine by clicking on the reservation on or after the reservation start time.
    * Follow the log on instructions provided under the "Using a Tool that is Available" section.
-After using the tool, log off by clicking on the reservation.
    * Follow the log off instructions provided under the "Using a Tool that is Available" section.
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2. Reserving Time on a Tool - 3
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-Click on the reservation to cancel or modify it.
-This can be done only before the reservation start time.
-If the reservation is not canceled before the start time the user will be charged a "no show" fee.
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2. Reserving Time on a Tool - 4
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Change the start and/or end time of the reservation.
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Click here for the new start and/or end time selected above to go into effect.
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Click here to cancel your reservation
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2. Reserving Time on a Tool - 5
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Cancelled reservation disappears from calendar.
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2. Reserving Time on a Tool - 6




