
How to add a user to a 
shared patient list in Epic

Info for SICU Providers



• Several shared patient lists in Epic are available for use in 4400 SICU
• 44 SICU Red

• 44 SICU Blue

• 44 SICU Triage

• (Similar list is available in 78 SICU)

• When a new user joins the team, any current user (faculty, fellow, 
APP, resident, nurse leadership) can give the new user access to the 
shared list.



Right click on the 
shared list.



Select Properties.



In the pop-up 
window, go to the 

Advanced tab.



Scroll to the 
bottom of the 

user list.



In the first column, enter the user’s name. 
(You may need to select the user from a list of users 

with similar names.)

In the second column, enter “Change Accessibility.”



Click Accept.


