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Exhibitor Group (Family) Entry 

Important Reminders 
• The FairEntry system for the Knox County Junior Fair is open from June 10 – June 27, 2020 at Midnight.  Be 

sure to complete your entries (including the final “Submit” step) prior to the cut-off date. 
• Register all entries for each exhibitor in the family before proceeding to the Payment section. 
• Be sure to click the “Submit” button when you have completed your entries. Entries are not final until they 

have been submitted. 
• Check your email inbox for a confirmation email with a list of your entries. 
• You will receive a second email when your entries have been approved by your fair or show. 

 
 

1. You may access your Fair or Show from 
their direct link or go to 
http://www.fairentry.com and click “Find 
Your Fair”. 

 

 
 

 
 

2. Filter by Ohio, click Search, and then click 
on the correct fair. 

 
 
 
 

 

3. If you have a 4HOnline family account, 
select to “Sign in with 4HOnline” and 
enter your login information. 
NOTE: If you forgot your password for 
your 4HOnline account, you will need to 
go to 4HOnline to set a new password. 
Then use the new password (not the 
temporary password) to log in to 
FairEntry. 
 
If you do not have a 4HOnline profile, 
skip to step 20. 
 

 

http://www.fairentry.com/


  

Entry Process 

   
©RegistrationMax LLC                       6.10.20▪ 2  

 
4. Click “Register an Exhibitor” 

 
 
 

  

Exhibitor Information 
 

Our fair is only configured to register as an 
individual.  Click “Individual”. 

 

 

 
1. Click on the exhibitor you would like to 

enter information for or click “Create an 
Exhibitor From Scratch” if there is a 
sibling that will be entering just through 
FFA.   

 
 
 
 
 

  

2. Click “Continue”.  There are no questions 
that we need answers for currently.   

 
3. Review the personal details, contact info, 

and address for accuracy.  The only info 
that can be adjusted by you at this time 
is the address.  If there are mistakes in 
the other areas, please reach out to 
Andrea at rees.139@osu.edu to get 
those items corrected. 

4. Once those items are reviewed, click 
“Continue to Entries”. 

 

mailto:rees.139@osu.edu
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5. Click on “Add an Entry 
6. Chose a Department and click “Select” 

 

 
7. Choose the Division and click “Select”. 
8. The click “Choose”.   
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9. Click “Select” for the Class you would like 
to Enter. 

10. Then click “Continue”. 

 

 
11. Make sure that your club is listed 

correctly.  If you are in FFA too and need 
to switch this project to FFA, you can do 
so here. 

12. Click “Enter a single animal” and the click 
“add animal.  If you put your animal 
information into 4HOnline, you will see if 
pop up and you can import it.  Then click 
“I will specify animals later”  If you did 
not put animal information into 
4HOnline, you can just click “I will specify 
animals later”. 

13. Select the box beside the class you are 
entering and the click “Continue” 
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14. If everything looks correct you will click 
“Create Entries”. 

 
15. It will take you back to this screen.  Now 

you have the option to add entry’s to the 
same individual or you can click on 
“Register another Exhibitor” and go 
through the same steps to complete 
entries for another exhibitor. 

16. Once you have entered all exhibitors, you 
will click “Review/Complete Outstanding 
Records”.  

17. Click “Continue” 

 
18. Hit “Submit”. 
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19. You are done! 

 
20. If you are an FFA member and created a 

profile last year, you will use the log in 
information here.  Then you will follow 
the steps as outlined above starting with.  

 
21. If you are in FFA and never created an 

account you will click “Not in 4-H and 
need to create a FairEntry account” 
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22. Insert your email and then confirm your 
email. 
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23. Fill in the appropriate information.   

 
24. Click “Begin Registration” 
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25. Fill in the appropriate information and 
click “Continue”. 

 
26. (If you entered/spelled something 

incorrectly on the previous screen, you 
have the option to Delete this Exhibitor 
on this screen.) Enter the information on 
the Contact Info screen—the only 
required field is the top Home Phone 
Number. You can use the same email 
address that you used to create the 
account, or an alternate one unique to 
the exhibitor. If they wish to receive text 
messages, enter the cell phone number 
and carrier. That number can be the 
same as the Home Phone Number 
entered above, or different. Click 
Continue when you are finished entering 
data. 
 

 

27. Enter the mailing address. All fields, 
except Address continued, are required. 
If the exhibitor has the same address as 
another exhibitor in the Exhibitor Group, 
simply click “Copy” to add the address to 
the current Exhibitor record. Click 
Continue when all information is entered 
correctly. 
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28. Review the exhibitor information. If any 

information is incorrect, click the green 
Edit button in the appropriate group to 
change it. When all information is 
correct, click “Continue to Entries”. 

 

29. Click “Add an Entry” and follow the steps 
outlined above.    

 
 
 

 


