SADR DIGITAL

How to make an appointment FABRICATION LAS

The best way to make an appointment to use a laser cutter, vinyl cutter, or 3D
printer is through the SADR Bookings site.
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The SADR Spaces adhere to the Ohio State University Academic Calendar:
Monday — Friday 8:00 a.m. — 5:00 p.m.

Extended Hours are based on staffing and vary semester to semester.
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The bookings site will look like this: Each selection is intended for a specific
purpose. For instance, “Laser Cutter

(pictured below). Hopkins 175 Individual (Quick Cuts)” is
meant for smaller jobs that you think will

SADR Spaces take less than 30 minutes.
(& SELECT A SERVICE

3D Printing - MUST CONSULT Vinyl Cutter - 30 Minutes

WITH STAFF

Reserve 3D printing servi... Read more Vinyl Cutter Only Read more

30 minutes 30 minutes . .. X
@® Laser Cutter Hopkins 175: Individual

Use (Quick Cuts) - 30Min

Laser Cutter Hopkins 175: Laser Cutter Hopkins 175:

Individual Use (Extended Time)... Individual Use (Quick Cuts) -... **#*Quick jobs that need less assistance*** If you are confident in

oy Jobs that *#+Ouick iobs that dl your ability to use the laser cutter safely and your files are ready,

1 ho:rr\aer 0bs that nee... Read more 30 ml::ut:ss at need |... Read more please use this sign up. All files should be prepared in separate
Raster/ Vector layers on a 36X24" artboard. Thank you!

Laser Cutter Orientation Woodshop + CNC: Consult with

Technician

LC Safety Learn: Approved.. Read more Book time with our Wood... Read more

30 minutes 1 hour
Duration: 30 minutes

Woodshap + CNC: Individual Use Woodshap: Orientation

Reserve space in the woo... Read more Safety and use orientatio... Read more

1 hour 2 hours

Show less service
EEE—— For laser cutter related projects that could
- sevecr sTarF (orTIONAL) take up to an hour, you should select the

“Laser Cutter Hopkins 175 Individual
(Extended Time) 1 Hour”.

£ DATE © TIME

Select a service and date to see available
times

X
@ Laser Cutter Hopkins 175: Individual
Use (Extended Time) - 1 Hour

***Longer Jobs that need assistance*** 1 Hour time reservations
are for people who need extra help setting up a file or who have

[() ADD YOUR DETAILS large amounts of work to complete. Use this time accordingly, with
an awareness that there are also 30minute time slots available. All
files should be prepared in separate Raster/ Vector layers on a
36X24" artboard. For quick laser cuts/etchings - Please use other
time slot (30min). This will open more availability for others who
want to sign up. Thank you!

Duration: 1 hour

Choose the option that best fits the project you would like to work on. EX. vinyl cutting for vinyl
cutting, 3D printing for 3D printing.

For laser cutting, vinyl cutting, and 3D printing, you will need to input specific information about
the project you're working on and about the class you're taking. This information helps us better
predict when busy periods occur and also creates room for accountability.



These questions are mandatory.

@ PROVIDE ADDITIONAL INFORMATION

If you are not able to attend your appointment, please cancel as soon as possible using the confirmation email
sent when you book the appointment. Please confirm that you will do your best to communicate a cancelation.
Appointments are subject to cancel

Add your answer here

Who is the teacher of the class you're using the laser cutter for? Appointments are subject to cancelation when
required questions are not answered.

Add your answer here

What class name and number are you using the laser cutter for? Appointments are subject to cancelation when
required questions are not answered.

Add your answer here

Once you book an appointment:
e You will receive a confirmation email with the details of your booking.
e In this email, you will also have an opportunity to cancel your appointment if you are not
able to make it.
e |n an effort to be considerate to others using this lab, please cancel your
appointments as soon as you’re aware you will not be using them.
e This opens up the time window you booked to allow others to sign up.
o We want to make sure we’re doing everything we can to help you through this
experience.
e |f you miss more than three appointments, a letter will be sent to the teacher of the class
your project is connected to, so that we may assist if necessary.
o Communication goes a long way.



Tips
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before your appointment letting you know RS
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input your appointment into your digital

calendar with an alert set as a reminder. . ” | e

It is best to do this directly after making

the appointment to ensure follow through. — snsaser.

Etiquette

When your appointment extends longer
than anticipated, which happens quite
frequently, we suggest coordinating with the
person scheduled after you. A simple,
respectful communication such as, "Apologies,
but my job is not done. Do you have time to
wait another few minutes?" can go a long way.
Often, people are understanding and willing to
be flexible, emphasizing the significance of R N B T N
effective communication. ‘ &

Digital Fab Lab Usage Metrics

The busiest weeks are generally, but not limited to weeks 3-7 and 12-14. This will, of course, vary from semester to semester.
However, please note that we cannot
guarantee that you'll have the extra time you need. The next person on the schedule may also
have a busy schedule. In such a scenario, we recommend logging out of the laser cutter
computer to make space for their project. You can coordinate with the manager or tech on staff
to explore open availability or visit the SADR Bookings website to check for alternative date/time
options. To ensure ample space for your project, it's advisable to book time at least two
weeks in advance. Always bear in mind that projects often take longer than expected, with
unexpected issues that require troubleshooting or re-evaluation.

As a helpful strategy, consider scheduling an additional appointment later in the week that you
can cancel if not needed. This approach provides a safety net and flexibility in managing your
project's time requirements. With these considerations and proactive planning, you can make

the most of our resources and enjoy a smoother creative process at our facility.



