Transfer of Graduate Credit 
Graduate students have the ability to transfer credit earned at another institution provided that they attended as a graduate student and the courses completed were at the graduate level. There are two common scenarios in which transfer credit could be awarded: 
· incoming Ph.D. students who are transferring their master’s degree (30 hours)
· master’s/doctoral students who have completed credit at another institution either prior to, or during their program. 
Please note that: 
· Doctoral students can only transfer in one master’s degree. 
· If doctoral students have additional credit hours beyond 30 to transfer, those credit hours must be at the doctoral level and the student must demonstrate that they attended a Ph.D. program at that institution. 
· Ph.D. students must complete (at least) 24 credit hours at Ohio State. 
· Master’s students must complete 80 percent of the degree requirements over at least two semesters. 
Transferring a non-Ohio State Master’s Degree to Your PhD Program
To transfer a Master’s degree earned outside of Ohio State to your Ph.D. program, please submit a Transfer of Graduate Credit Form. (You must have submitted transcripts showing degree confirmation to be awarded the transfer of credit request.) 
Please follow the steps below to complete the Transfer of Graduate Credit form to transfer a Master’s degree earned outside of Ohio State. 
1. Log into gradforms.osu.edu (must be an active student) and select “View Enrollment Forms.” 
[image: page1image58855696]
2. Select “Create New Transfer of Graduate Credit Form.” 
[image: page2image59209744]
3. At the top of the form, you will need to select your current program and the type of credit (e.g., outside institution, or graduate non-degree). 
4. As you scroll down, you will see the “Transfer Courses” section. If you select “Graduate non-degree”, Ohio State University will automatically populate in institution field. Please note that you may only transfer ten credit hours of graduate non-degree credit to your degree program. 
5. If you completed a master’s degree at another university, type in the name of the university and indicate “all courses” and list the number of credit hours (30) and select the “add” button.
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M.A. Students select: TCHLRN-MA 
Ph.D. Students select: TCHLRN-PH

6. Below, “Transfer Courses,” the advisor field is required. Please input your assigned faculty advisor by using their lastname.#. Your advisor will be included as an approver of this request. 
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7. After submitting all of the necessary information, please select: “Save and Continue”
[image: page3image59019120]
8. The following screen should then appear. You have the option to review your request prior to submitting and are able to edit if there are errors. If there are no errors, please select “submit request.” 
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9. You will see the following notification that your form has been submitted and your Transfer of Graduate Credit form will then be sent your faculty advisor for approval. You can track the approval status by selecting “View Status.”
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Transferring a non-TCHLRN-MA Ohio State Master’s Degree to Your PhD Program
OSU Graduate Students who have completed a non-TCHLRN-MA degree (a non-Master of Arts in Teaching & Learning) at The Ohio State University must transfer their master’s credit to their Ph.D. program as well. Graduates of the M.A. in Teaching & Learning, do not need to complete a credit transfer form. Graduates of the Master of Education (EDUTL-ME) and all other OSU master’s level graduates must complete their master’s degree transfer through the Committee and Examination Petition form located in Graduation Forms in gradforms.osu.edu.
Please follow the steps below to complete the Committee and Examination Petition form to transfer a master’s degree earned at Ohio State.
1. Log into gradforms.osu.edu (must be an active student) and select “View Graduation and Examination Forms.” 
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2. Click “Create New Committee and Examination Petition.”
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3. Under “Please fill in the following information,” select “Other,” and in the Reason for Petition field, type “Transfer [Your OSU degree plan] as a block of 30 hours to TCHLRN-PH.”
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4. For ApplicationType, please choose “Application to Graduate”
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5. Below, “Transfer Courses,” the advisor field is required. Please input your assigned faculty advisor by using their lastname.#. Your advisor will be included as an approver of this request. 
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6. After submitting all of the necessary information, please select: “Save and Continue”
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7. The following screen should then appear. You have the option to review your request prior to submitting and are able to edit if there are errors. If there are no errors, please select “submit request.” 
[image: ]
8. You will see the following notification that your form has been submitted and your Committee and Examination Petition form will then be sent your faculty advisor for approval. You can track the approval status by selecting “View Status.”
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Transfer of Graduate Credit @ Help

If you have attended another university as a graduate student, or attended Ohio State as a graduate non-degree student, and wish to apply that credt to your current
degree program, please use this form. Please review the policies concerning the transfer of credit in the appropriate sections of the Graduate School Handbook If you
require further clarification regarding the transferring of credit, please email grad-schoolregistrationservices@osu.edu

+ Create New Transfer of Graduate Credit Form
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Please complete the following information © Help

Graduation Level If you are uncertain of your academic level, please contact your graduate program coordinator.

Doctoral v

Academic Plan

TCHLRN-PH - Teaching and Learning v

Graduation Degree

PHD
Credit Type Select Graduate Non-Degree if requesting OSU non-degree credit (up o 10 credit hours) be applied to your current
o et program. Select Outside Institution if requesting external (non-OSU) credits be applied to your current program. Please
Outside Insfitution ™ refer to the Graduate School Handbook for limitations.

Transfer Courses
Please fill out Institution, Course Title, Course Number, and Credit Hours and click the "Add" button in order to add a
course to this form.

Uo
Indiana University All Courses 30 Add
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Advisor
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Save and Continue |
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Graduation Level  Dootoral
Graduation Plan  TCHLRN-PH - Teaching and Learning
Graduation Degree  PHD
Credit Type  Outside Institution
Advisor  Leslie C. Moore (moore. 1817@osu.edu) - TCHLRN-PH, Category P, Faculty
Type: CURR
Student's Master's degree will count as block of 30 hours credit Yes
Digital transcripts from outside institutions(s) submitted to Graduate Admissions Yes

Institution Course Title Course Number Credit Hours
Cukurova University  All Courses 30

Edit | SubmitRequest [EECEUSSERSTESY
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‘You have successfully submitted the Transfer of Graduate Credit form




image12.png




image13.png




image14.png
Committee and Examination Petition © Help

The Committee and Examination Petition will allow a student to request additions or changes to an examination committee, video conferencing of an examination, or
to request a waiver of Graduate School policy. All petition requests must first be approved by the student’s advisor and Graduate Studies Committee Chair in order to
be reviewed by the Graduate School.

Create New Committee and Examination Petition
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Please fill in the following information

© Help

If any member of your committee has retired or left the university, for any reason, completion of the Committee and Examination Petition is required. Use the Continuing Graduate

Committee Service Request option. Only one member of your committee can be so authorized.
Please select the option that pertains to your request.

I the request is related to an examination, this form must be submitted to the Graduate School at least two weeks before the exam date.

O Aone semester extension of the candidacy period.
O Awaiver of the following rule in the Graduate School Handbook.
O Permission to include a non-member of the OSU graduate faculty on an exam committee. This person will be in addition to the required current
Graduate Faculty members needed for a valid committee. In the Reasons section, st the committee member's name and reason for service.
(Requires a copy of person’s CV with the petition; Add Attachment below)
If this person s a retired or former member of the OSU graduate faculty, and was a member of your post-candidacy doctoral committee or
master's committee prior to their retirement or departure, please se the Continuing Graduate Committee Request option. (Applies only to
PHD/DMA Final Defense exams and Master's exams).

O Continuing Graduate Committee Request option to have a former or retired member of the OSU graduate facuity continue to serve on the Ph.D.

defense or master's exam committee and count towards the required faculty membership as:
1) The retired or former faculty member's name and reason for inclusion on the committee.
O Permission to video conference my examination.
List required information in Reason section.
1) Why a conference is necessary.
2) Committee member who will be video conferenced.
3) Location of member who will be video conferenced.
4) Video conference method, .e. Skype, WebEXx, in-house video conference facilty, etc.

@ Other (Use Reason section below; be specific).
Reason For Petition
Reason for Petition required for all requests. Add attachment below if necessary.

Information in this request s viewable and subject to disclosure under the Ohio public records statute and rules of discovery.

Transfer EDUTL-ME as a block of 30 hours to TCHLRN-PH.

Attachments
Multiple attachments can be selected using control key.

| Choose Files | No file chosen
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Committee and Examination Petition [[[571
Student Information Committee and Examination Petition History Remarks (0) Comments (0)

Reason For Petition:  Other
Comment: Transfer EDUTL-ME as a block of 30 hours to TCHLRN-PH.
Advisor:  Peter M Sayer (sayer.32@osu.edu) - TCHLRN-PH, Category P, Faculty Type: CURR
Application Type:  Application To Graduate
Graduation Level:  Doctoral
Graduation Plan: TCHLRN-PH - Teaching and Learning
Graduation Degree: PHD

ubmit Application Cancel Application
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Graduation and Examination Forms

“This section includes forms pertaining to graduation and the scheduling of doctoral examinations, as well as enrollment in a gradate minor or graduate Interdisciplinary
specialization program. Forms include the 1 10 Graduate, the A 1 for C: y and the Application for Final Examination for Ph.D and DMA students, the.
Application for Professional Exam for professional students, and the Minor and Interdisciplinary Specialization form. For general questions regarding these forms, please
contact grad-schoolgraduationservices@osu.edu.

View Graduation and Examination Forms

Enroliment Forms

Forms located in this section of GRADFORMS cover various aspects of and changes to a student's academic record during their enroliment in a degree program. These
types of changes include: Changes in enrollment past the deadiine, simultaneous pursuit of an additional degree, change of degree and evaluation of graduate credit taken
at another insfitution. For general questions regarding these forms, please contact grad-schoolregistrationservices@osu edu

View Enrollment Forms
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