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Overview

Quick links
e Test Zoom: https://zoom.us/test

e Download Zoom: https://zoom.us/support/download

e Use Zoom: https://osu.zoom.us/

o Keep Teaching: CarmenZoom Overview

e ODEE Resource Center: https://resourcecenter.odee.osu.edu/carmenzoom

What is Zoom?

Zoom (called CarmenZoom at Ohio State) is a web conferencing tool like WebEx or any other you’ve already used. Zoom
was adopted by the university this past fall, and it’s straightforward to use for audio-only or audio and video meetings.

This guide is a work in progress- click here for the latest version.


https://u.osu.edu/rusnak.38/2020/03/10/how-to-zoom/
https://zoom.us/test
https://zoom.us/support/download
https://osu.zoom.us/
https://youtu.be/zx5wAOTCHSk
https://resourcecenter.odee.osu.edu/carmenzoom

Up to 300 people can attend a single Zoom meeting, and participants can view the meeting from any device. You can
share your screen, your webcam, or both simultaneously.

If you prefer step-by-step videos, look for these clickable blue boxes throughout this guide: (G0 Zoom Meetings



https://youtu.be/VnyitUU4DUY

Zoom on a desktop or laptop computer

Scheduling a Zoom meeting
Go to https://osu.zoom.us and click
“Sign In”

1.

0 & nn zoom.us

OSU.EDU Help Buckeyelink Map Find People Webmail Search Ohio State

carmen
ZOOM

@ Academic Web Conferencing

Welcome to CarmenZoom

Please sign
meeting roo

RESOURCE CENTER ONLINE HELP ACCESSIBILITY RESOURCES

your OSU username and password. Guests may enter
if they have the exact URL

lude course content or student

the University Registrar’s office if you have questions

Meeting rec
Recorded sessions

ed in Zoom Cloud will be deleted after 180 days.
n be exported.

ining on FERPA is available. Contact

W< Scheduling a meeting

PR 3

0

THE OHIO STATE
UNIVERSITY

SIGN IN

2. The page will redirect to the university’s single sign on. Login using your name.#. Once you are in, you will see a

screen like this:

-armenzoom

Profile

Webinars

Recordings

Settings

Account Profile

Reports

Attend Live Training (&
Video Tutorials &

Knowledge Base @

Upcoming Meetings

JOIN A MEETING

Previous Meetings Personal Meeting Room

SCHEDULE A NEW MEETING Join a meeting from an H.323/SIP room system

Stant Ti opic Meeting ID

The user does not have any upcoming meetings.
To schedule a new meeting click Schedule a Meeting.

Save time by scheduling your meetings directly from your calendar.

ai Microsoft Outlook Plugin ‘ Firefox Add-on

Download Downioad

Meeting Templates WM G=t Traning

HOST A MEETING ~ SIGN OU1
£

4 N

For this quick-start guide,
you only need to know
how to use Meetings and
Recordings on the far
left. By default, this page
will load to Meetings.

\_ )

3. Click Schedule a New Meeting


https://osu.zoom.us/
https://youtu.be/ZAYv8sVPTxU
https://youtu.be/ZAYv8sVPTxU
https://youtu.be/ZAYv8sVPTxU
https://youtu.be/ZAYv8sVPTxU
https://youtu.be/ZAYv8sVPTxU
https://youtu.be/ZAYv8sVPTxU
https://youtu.be/ZAYv8sVPTxU

4. Follow the prompts to schedule your meeting. Note that while you can customize the start time to any minute,
the duration is limited to the fifteen minute interval options in the dropdown:

Profile My Meetings - Schedule a Meeting
Webinars
Topic HTHRHSC 4914
Recordings
Description The virtual classroom space for Group Education
Settings (Optional) Process in Healthcare

Account Profile

Reports
When 03/17/2020 = 220 v PM v
. 4 L -\_ B
Duration 1 v | hr| :0 ” | niin
e
Attend Live Training &
0
Time Zone (GMT-4:00) Ei (US and Canada) v

Video Tutorials &

Knowledge Base [ O Recurringr 3¢

Registration [0 Required

5. Once you’ve set the time, check the box for Recurring meeting. Your options will appear:

Time Zone (GMT-4:00) Eastern Time (US and Canada) v

M Recurring meeting Every week on Tue, Thu, until Mar 26, 2020, 4 occurrence(s)

Recurrence Weekly v

Repeat every 1 v week

Occurs on OSun OMon MTue [OWed MThu [OFri [Sat
End date @By 03/26/2020 @ OAfter 7 v |occurrences




6. The remaining options can be left as they appear by default- see below for details. Click Save Meeting to

schedule your meeting.

Registration

Meeting Password

Video

Audio

O Required [ You do not need to require registration. ]

[ You do not need to require a password.

—

[J Require meeting password

Host Oon @ off
These settings are for your webcam, and

can be changed after the meeting starts.
Participant Oon @ off

both telephone and computer audio, in

Dial from United States of America Edit
case any participants have difficulty.

O Telephone O Computer Audio @ Both Always leave the audio options set to }

Meeting Options

Alternative Hosts

& Enable join before host /
These settings are fine by default as
well- mute upon entry means that
participants won’t be able to speak
until you arrive and unmute them.
That’s fine!

£ Mute participants upon entry

[J Enable waiting room

[0 Only authenticated users can join K /

Example: mary@company.com, peter@school.ed If you’d like to designate a TA as an
alternate host, you can do that here.

CANCEL




7. You can now view the details of your meeting. Click Copy the invitation to get the full meeting info you can
share with participants.

carmenzoom

Profile
Webinars
Recordings
Settings

Account Profile

JOIN A MEETING

My Meetings - Manage "MEDDIET 3100

Topic MEDDIET 3100

escription The virtual classroom space for Nutrition and Metabolism

me Mar 17, 2020 11:00 AM Eastem Time (US and Canada)

HOST A MEETING ~ SIGN OUT

Add to OUTLOOK CALENDAR (ICS ‘ YAHOO CALENDAR
Reports @ °
Meeting ID 172-558-653
Attend Live Training &
Meeting Password Require meeting password
Video Tutorials
Knowledge Base & nvite Attendees Join URL: https://osu.zoom.us/j/172558653 Click here & Copy the invitation

L4

8. Inthe window that pops up, click Copy Meeting Invitation to copy all of the information to your clipboard. You
can then paste this into a page or an announcement on Carmen.

Copy Meeting Invitation

Meeting Invitation

Sarah Rusnak is inviting you to a scheduled CarmenZoom meeting.

Topic: HTHRHSC 4914
Time: Mar 17, 2020 02:20 PM Eastern Time (US and Canada)

Every week on Tue, Thu, until Mar 26, 2020, 4 occurrence(s)

Mar 17, 2020 02:20 PM

Mar 19, 2020 02:20 PM

Mar 24, 2020 02:20 PM

Mar 26, 2020 02:20 PM
Please download and import the following iCalendar (.ics) files to your calendar system.
Weekly: https//osu.zoom.us/meeting/uSUscOmsqj4od4MbJOpC85VpO7cwuadowg
/ics?icsToken=98tyKu-przwqHtCQslyCZ7UqOYH-
b_G1jXUah6F3zA_GW3VIciyhNfVXM7ZwB9-B

Join Zoom Meeting
https://osu.zoom.us/j/611704452

One tap mobile v

COPY MEETING INVITATION CANCEL




9. The next time you login to Zoom, you will see your upcoming meetings. Notice the start button- you’ll use that
to start your meeting when it is time.

carmenzoom

Profile
Webinars
Recordings
Settings
Account Profile

Reports

Attend Live Training '

Video Tutorials &

Upcoming Meetings

LE A NEW MEETING

Start Time =

Tue, Mar 17 (Recurring)

Thu, Mar 19 (Recurring)

Tue, Mar 24 (Recurring)

Thu, Mar 26 (Recurring)

Previous Meetings

Join a meeting from an

HTHRHSC 4914

JOIN A MEETING

HOST A MEETING ~ a SIGN OUT

Personal Meeting Room Meeting Templates

.323/SIP room system

Meeting ID

611-704-452 START DELETE
611-704-452 DELETE
611-704-452 DELETE

611-704-452 DELETE

Download Zoom

1. The first time you start or join a Zoom meeting, you'll need to download Zoom. Whether your start your first
meeting or join your first meeting, the download should begin automatically. When it does, select “Save File”

0 a Zo0m.us

carmenzoom

Opering Zoom_ 157 belS3SctiE exve
You have cacsen i com
& Zoom 15¢1befSISci3dtens
which = Birary Fle (3318
from bitps/laumcher 2oomuus

Vicuid you ke 10 save this fie

doad here

s (=]

oo n o

2. After save file, click icon [[] adbove

JOIN A MEETING

Then click Zoom ... .exe

If for some reason Zoom does not begin to download automatically, go to https://zoom.us/support/download



https://zoom.us/support/download

2. Save the file to your Desktop, Downloads, or
wherever you prefer.

@ tnter name of tile to save to...

« ~ 4 ¥ > ThisPC > Downloads

Organize v New folder
kod Name
v s Quick access

B Desktop ~ Last month (1

.
& Downloads # @ sudacity-win-233
% Documents # | Along time ago (5)
& Pictures # @ iCloudSetup
Sp19. - * DoxieSetup 2.11.3
4505p19  # B Boxsyncsetup
209 [ AmazonMusicinstaller
i (B Mediasite Desktop Recorder 2 Setup
Labor Day Week
Spain
& Box Sync v

Search Downloads

Date modified

File name: | Zoom_15f1bef535c443df

Save as type: Binary File

A Hide Folders

Cancel

Follow the on-screen prompts to open the downloaded file.
Note, the Firefox browser was used when these screen shots
were taken. Your browser may appear slightly different, but
the steps are the same.

2. After save file, click icon [[§ above

Then click Zoom ... .exe

Click here >

[=]

R 4 N 0ORQ &

= Zoom_15f1bef535ci3df.exe 1
L E &

pen File b
Show All Downloads

window, such as below:

ZoOmus/5/3926424025

carmenzoom

‘ 1. When prompted, select Save File.

Your meeting will begin soon...

JOIN A MEETING|

The Zoom client will install, and the application should begin within about a minute. You may see a progress

2. After save file, ciick icon [ above

Then click Zoom .. .exe

Depending on which computer you’re using, you may also see a User Account Control message

install.

. If you can, allow the




Starting a Zoom meeting W« Joining a meeting
1. When you are ready to start your meeting, login to Zoom and click Start Meeting:

carmenzoom JONAMEETNG  HOST AMEETING - sionouT
Profile Upcoming Meetings Previous Meetings Personal Meeting Room Meeting Templates WM Get Training
Join a meeting from an H.323/SIP room system

Webinars
Recordings Start Time = Topic
Settings Tue, Mar 17 (Recurring) MEDDIET 3100 Click here = DELETE

11:00 AM
Account Profile

Tue, Mar 17 (Recurring) HTHRHSC 494 611-704-452 START DELETE
Ty 02:20 PM

Thu, Mar 19 (Recurring) MEDDIET 3100 172-558-653 DELETE
2. If you have previously downloaded Zoom, the following will appear.

CarmenZOOM JOIN A MEETING HOST A MEETING ~
Please click OK if you see the system dialog.
If nothing prompts from browser, download & run Zoom
the ap ation, start from your browser

3. Click Open Link in the box that pops up. Launch Application %

This link needs to be opened with an application.
Send to:

Zoom Meetings

Choose other Application

[[] Remember my choice for zoommtg links.

Open link Cancel



https://osu.zoom.us/
https://youtu.be/vFhAEoCF7jg
https://youtu.be/vFhAEoCF7jg
https://youtu.be/vFhAEoCF7jg
https://youtu.be/vFhAEoCF7jg
https://youtu.be/vFhAEoCF7jg

m¢ Configuring audio & video

4. Before entering the meeting room, you will select your audio. The best option is to Join with Computer Audio
using an external microphone and headphones. You can Test Speaker and Microphone before entering the
meeting room.

(=] —

Meeting Topic: HTHRHSC 4914
Host: Sarah Rusnak
f i f i X
Invitaticno Choose ONE of the audio conference options
Phone Call Computer Audio
Participa

Join with Computer Audio

Test Speaker and Micophone

'R

of«

] Automatically join audio by computer when joining a meeting

Join Audio Share Screen Invite Others

If computer audio isn’t working, click Phone Call to see the dial-in information

) Choose ONE of the audio conference options X

Phone Call Computer Audio

[ 2= - | Djal: +16468769923
+1312 626 6799
+1 253 215 8782
+1301 715 8592
+1 346 248 7799
+1 408 638 0968
+1 669 900 6833

Meeting ID: 392 642 4025

Participant ID: 42

Done

10


https://youtu.be/HqncX7RE0wM
https://youtu.be/HqncX7RE0wM
https://youtu.be/HqncX7RE0wM

You’re in! At this point you could just share your screen and get started- note that Share Screen is the option in the
bottom center of the window. There are a few more steps you can take however, that will best facilitate student
learning. Keep reading for instructions on recording your meeting.

I) Zoom Meeting ID: 611-704-452

®:

Meeting Topic: HTHRHSC 4914

Host: Sarah Rusnak

Invitation URL: https://osu.zoom.us/j/611704452
Copy URL

Participant ID: 18

O\

e

Join Audio Share Screen Invite Others

Computer Audio Connected

& ~ wm . at a ih ~ | CX HH

Mute Start Video Invite  Manage Participants Polls Share Screen Record Closed Caption Breakout Rooms



Recording your meeting R T

On a desktop or laptop computer, you have two options for recording meetings. You can Record on this Computer or
Record to the Cloud. Note that if you are hosting a meeting from a mobile device, your only option is to Record to the
Cloud.

If you choose Record on this Computer, everything that takes place during the meeting up until you stop the recording
will be recorded and saved to your computer, and the file will be converted to mp4 and saved to your computer when
the meeting ends.

If you choose Record to the Cloud, everything that takes place during the meeting up until you stop the recording will be
recorded and saved remotely, and you will receive an email notification when the recording is available.

~ ~**UPDATE** Recording your Zoom meeting
locally (to your computer) is a more reliable option. While it won’t create a transcript or closed captions, it does
successfully record and make the recording available in a short amount of time. Cloud recordings are taking an
extremely long amount of time to process. | suggest you Record on this Computer, even though you will then have to
upload the recording somewhere else for students to be able to see it.

1. Within your meeting, click Record and select Record on this Computer.

2 Zoom Meeting ID: 392-642-4025 - a X
@
Meeting Topic: Sarah Rusnak's Personal Meeting Room
Host: Sarah Rusnak
Invitation URL: https://osu.zoom.us/j/3926424025
Copy URL
Participant ID: 49

[}

e

Join Audio Share Screen Invite Others

Computer Audio Connected

Record on this Computer Alt+R this one
Record to the Cloud Alt+C

8 ~ wi . & as’ . e 0B s

Start Video Invite Manage Participants Share Screen Record Closed Caption Breakout Rooms

12


https://youtu.be/AYzPS28rg7E
https://youtu.be/AYzPS28rg7E

2. The word Recording will appear in the top left corner of Zoom

) Zoom — O X

Talking:

3. If you hover over the Zoom window, buttons to pause or stop the recording will appear.

5 - [ X

@ Zoom Meeting 1D: 39 025
E Q Recording... n =u
Meeting Topic: Sarah Rusnak's Personal Meeting Room
Host: Sarah Rusnak
Invitation URL: https://osu.zoom.us/j/3926424025
Copy URL
Participant ID: 49

o\

Join Audio Share Screen Invite Others

Computer Audio Connected

| ZL NEEPN - [ . mo

Start Video Invite Manage Participants Polls Share Screen Chat Pause/Stop Recording

4. When you end your meeting, a box will appear to show you that the recording is being finalized.

© Zoom - Converting the meeting recording X

Convert Meeting Recording

You have a recording that needs to be converted before viewing.

49%

Stop Converting

13



5. When the recording is fully converted, an explorer window will open with all of the files related to your meeting
that have been created. It's important to note where these files are saved, as you will need to navigate to this
location when you want to upload the recording. The file path, highlighted below, tells you where the files are:

| ¥ = | 2020-03-18 13.52.33 sarah rusnak's zoom meeting 627670645 — O >
Home Share View e

_l Cut x U7 Mew item + \/ Cpen = select all
\=| Copy path -T__'| Easy access ™ — Edit Select none
Pin to Quick Copy Paste Move Copy Delete Rename New Properties
access #| Paste shortcut to to - folder - @ History 1 Invert selection
Clipboard Organize MNew Cpen lact
T » ThisPC » Documents > zoom » 2020-03-18 13.52.33 sarah rusnak’s zoom meeting 627670645 this is the file path Search 2020-03-18 1 -
o MS5DI201S L MName modified Type Size
¢ NRD 6| audio_only.mds M4A File 1,
o Presentations and classes by year chatiet Text Document
e Sp20 D double_click_to_convert_01.zoom Zoom Recording File 395,
o Spi8 D double_click_to_convert_02.zoom Zoom Recording File
6 playbackm3 M3U Fil
. sp19 8| playback.m3u ile
o SRDossier xcode_error.log Text D.ccument
o o . . 1 04,
J suig B) zoom_0.mp4 the mp4 file is the video P4 File 104
e Sul9
o Creative Cloud Files
Onelrive
W This PC
» 30 Objects
m Desktop
| Documents ol ez >
7 items =

Uploading a local recording
Coming soon!

Managing cloud recordings

When you have chosen to record to the cloud and you stop recording your Zoom meeting, a message will appear to let
you know that you will receive an email letting you know when the recording has been processed. You can also login to
Zoom at https://osu.zoom.us and navigate to the Recordings section.

m Ve
Ca r en ZOOM JOIN A MEETING HOST A MEETING ~ f@ SIGN OUT
Profile Cloud Recordings Local Recordings Settings
Meetings The Local Recordings tab lists the X
Cloud recording recerding files that were recorded on ney have been stored for 180 days. If you need to disable auto-delete for a single recording, please contact your
Webinars administrator,  YOUr computer
From| mm/ddiyyyy B To| 03/18/2020 |& All Status | v
Settings
Si hby ID - DELETE SELECTED || DELETE ALL
Account Profile earen by Q
Reports [0 Topic ID Start Time File Size Auto Delete In
HRS Faculty Town Hall Meeting 532-095-577 Mar 17,2020 02:38 PM - Processing Recording...

Here you can see that my most recent recording is processing. Note- at present, it’s taking a very long time for
recordings to process. A two-minute record took an hour to process, and an hour long recording took 30 hours to
process. Recording to the cloud is not a just-in-time solution!

14


https://osu.zoom.us/

Navigating Zoom .
[T Meeting controls

There are many options within Zoom, but rest assured you can get up and running with just a few.

Note that Share Screen and Record have their own sections in this guide.

2 Zoom Meeting ID: 275-193-863 - J X
8
Meeting Topic: Sarah Rusnak's Zoom Meeting
Host: Sarah Rusnak
Invitation URL: https://osu.zoom.us/j/275193863
Copy URL
Participant ID: 13

O\

0o : &

Control Join Audio Get a link or Share Screen Open Invite Others Create
your Computer Audio Connefted send an chat breakout
audio email to window rooms

invite others

& ~ W A ot as’ @ B s

Start Video Invite Manage Participants Share Screen Record Closed Caption Breakout Rooms

Stop the
Control See who meeting
your has joined Assign
video the meeting someone to
type during
the meeting.

15


https://youtu.be/4w_pRMBEALE
https://youtu.be/4w_pRMBEALE

Sharing your screen

m¢ Sharing your screen

To start sharing your screen, click either the large Share Screen icon in the center of the Zoom window, or click the
smaller green up arrow in the bottom center:

@ zoom Meeting ID: 962-828-488

6) &
®

Meeting Topic: Sarah Rusnak’'s Zoom Meeting

Host: Sarah Rusnak

Invitation URL: https://osu.zoom.us/j/962828488
Copy URL

Participant ID: 14

M

. e

Share Screen

Click here

Join Audio Invite Others

Computer Audio Connected

& ~ W A ~

. @

s Share Screen Chat

Closed Caption Breakout Rooms

Mute Start Video

Record

Zoom will detect all available screens and applications. If you have more than one screen, a number will appear in the
top left of that screen to indicate which is which.

© zoom ; }

you want to share

Basic

Screen 1 Screen 2

zoom camera.png - paint.net 4.2.9 @

Encryption Status - OSUWMC Inf...

() Share computer sound @) Optimize Screen Sharing for Video Clip

Advanced

/

Whiteboard

Kesp Teaching 0.

Dwight D. Eisenhower - In prepari...e

1

iPhone/iPad

Plans.pptx - PowerPoint

If you share a screen, anything that appears on that screen will be visible to participants. If you share an application
such as PowerPoint, only that application will be visible to participants.

16


https://youtu.be/9wsWpnqE6Hw
https://youtu.be/9wsWpnqE6Hw
https://youtu.be/9wsWpnqE6Hw
https://youtu.be/9wsWpnqE6Hw
https://youtu.be/9wsWpnqE6Hw

Here I've selected to share just the PowerPoint application.

.

[ T - ] /’

ign  Tr Re e Start Video Manage Participants New Share Pause Share Annotate More

et [ |tayout~ __E‘ . ] w u Stop share SIS DFind
LYo oy = Qmm l e - 3 Align et = el ﬂé"szcwhw* 8B Replace ~
P Format Pt | gy Cisection~ | B 4 U 8 el A~ A : 75”".""';":_Qshan-sﬂms- St | Commte

Clipboard. i Slides o . Drawing 5 Editing

Plans are useless, but

planning is indispensable |,

DWIGHT D. EISENHOWER

Click to add text

Notice that the Zoom controls now appear at the top of the screen where you are sharing content:

LI

a’ I g

sStart Video Manage Participants Mew Share Pause Share Annotate More

E.HﬂTﬂtD' B Stop Share } QShapnﬂll' |Pth

When you have finished presenting, click Stop Share. Note, this will not end the meeting, only the shared screen.

17



Sharing your video (webcam)

For this you'll need either a separate or integrated webcam. Most laptops have an integrated camera somewhere in the

screen. To share you video, click Start Video

e~ o+ 31 d [ (OX  cc | as

Start Video Invite Manage Participants Polls Share Screen Chat Record Closed Caption Breakout Rooms

Now is a great time to mention that your presence is more important than your appearance! However, keep the
following tips in mind: (G e g 7t ' o

e Elevate your camera so that it’s closer to eye
level. This way it appears you are looking at
your audience, and the camera is not looking
up your nose!

e Face a window for better lighting, or remove
a lampshade and place the lamp out of the
frame of the camera.

e Perfect is the enemy of the good- if your
participants can hear you well, that’s more
important.

a’ ih ~ 1’ @ (-}

invite  Manage Participants  Polls  Share Screen Chat Record  Reactions More

To share your webcam and content from your screen, click the green Share Screen icon 4 in the bottom center of the
Zoom window.

Once you’ve shared your screen, what you see will be something like this, with your Zoom controls at the top and your
video feed floating to the side:

D: 392-642-4025 | W Stop Share
= SHOW TASKBAR 5% DISPLAY SETTINGS ¥ T&  END SLIDE SHOW

Next slide

(14

Plans are useless, but
planning is indispensable ,,

DWIGHT D. EISENHOWER No Notes.

Sarah Rusnak

Slide 1 of 2 @

18



(14

Plans are useless, but
planning is indispensable

DWIGHT D. EISENHOWER

When you’re done, click Stop Video

at ' [ ~ B @ (-

Stop Video Invite Manage Participants Polls Share Screen Chat Record Reactions

Save to Box
Screen shots coming soon!

Add to Carmen
See separate guide on embedding media to a Carmen page

19



1Z01PM Tue Mar 10 Bl

Zoom for mobile devices .

. Start a Meeting
IOS Start or join a video meeting on the go

1. To download Zoom on an iPhone or iPad, click

here or search for it in the app store. Install A
the app. Once installed, launch the app to see / . +\‘
this screen, and tap Sign in D & /D

\+~§ /+

Join a Meeting

Tap here signn

V

2. Choose Sign in with SSO

Signin

Email Address

Password

Forgot password?

OR, SIGN IN WITH

Tap here
& Google

§ Facebook

3. Enter the company domain osu Sign In with SSO

Enter your company domain

osu .Zzoom.us

| don't know the company domain

20


https://apps.apple.com/us/app/zoom-cloud-meetings/id546505307

4. The app will redirect you to the university’s single sign on page. Login with your name.#. Once you're signed in,

it will attempt to launch Zoom. When prompted, tap to Open the page in Zoom.

4 Zoom 12:02PM Tue Mar 10

£ m AA & osu.zoom.us (&) m

Login Required | The Chio State University [ Login with S50 - Zoom

Open this page in "Zoom"?

Ganeg! Tap here

The interface is simplified, but the same options appear here as in the desktop version.

—

T 7%

4 Safari 12:02 PM  Tue Mar 10

Home

(] New Meeting Join

Chats.
Meetings

v v
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Contacts
Schedule Share Screen

Settings

= 7% )
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Android
Screen shots for Android coming soon!

Additional features

Profile picture
You can upload an image to display when you are not sharing your webcam. You can find the Profile settings at
https://osu.zoom.us on the left side. Screen shots coming soon.

Breakout rooms
This is a top request from faculty- yes, you can host a single meeting and split students into smaller groups from the
main meeting. Screen shots coming soon.

Touch up my appearance
This is not particularly necessary, but it is good fun. Though a little fun may be the most necessary part of this guide.
Find this setting by clicking the A next to Stop Video within Zoom and going to Video Settings.

Virtual background
Present from anywhere! Click the A next to Stop Video and select Choose Virtual Background. Note that this works best
if you are sitting in front of a plain background.

Select a Camera

v Integrated Webcam

Video Settings...
Choose Virtual Background
[ ] 0o 2 +
~ -t - PN ®

Stop Video Invite Manage Participants Share Screen Chat Reactions

You can choose from the existing options, or upload your own photo.

& Settings
Genera
Video
Audio
Share Screen
Chat

Recording

Advanced Features

Statistics
+ Add Image

Q Keyboard Shortcuts

P Accessibility

I have a green screen @
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https://osu.zoom.us/

Troubleshooting

Will include how to mute all participants, as audio feedback will inevitably occur.
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