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What is Qualtrics?

Qualtrics is a powerful online survey tool that allows 

one to build surveys, distribute surveys and analyze 

responses from one convenient online location! It's 

available to all faculty, staff and students at The Ohio 

State University. 
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Navigate to:

http://osu.qualtrics.com

Logging In

http://osu.qualtrics.com/
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Qualtrics Site

Navigation
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Projects Page Overview

https://www.qualtrics.com/m/assets/support/wp-content/uploads/2019/10/projects-page.png
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Projects Page Overview

https://www.qualtrics.com/m/assets/support/wp-content/uploads/2019/10/project-overview-11.png
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Projects Page Overview
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Creating A New Survey

and Adding Questions
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Creating a New Project
Step 1: Click ‘create new project’ button
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Creating a New Project
Step 2: Click ‘survey’ button
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Creating a New Project
Step 3: Name your project & click “get started”
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Creating Questions
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Creating Questions
Common Question Types
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Creating Questions
Writing Your Question
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Creating Questions
Writing Your Question
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Creating Questions
Adding Answer Choices
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Creating Questions
Adding Answer Choices
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Creating Questions
Adding Another Question
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Creating Questions
Adding Another Question
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Creating Questions
Changing Answer Type
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Creating Questions
Text Entry Question Type
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Previewing and

Editing Your Survey
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Previewing Your Survey
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Previewing Your Survey
Reviewing Your Questions
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Previewing Your Survey
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Editing Your Survey
Add an Intro to Your Survey



27

Editing Your Survey
Add an Intro to Your Survey
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Editing Your Survey
Editing Your Intro Question Number
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Editing Your Survey
Auto-Numbering Questions
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Editing Your Survey – With Others!
Collaborate
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Editing Your Survey – With Others!
Collaborate
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Editing Your Survey
Adding Forced Responses
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Publishing

and Distributing

Your Survey
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Publishing Your Survey
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Publishing Your Survey
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Publishing Your Survey
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Distributing Your Survey
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Distributing Your Survey



39

Distributing Your Survey



40

Let’s Collect Data!
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Share Your Survey

Copy your Anonymous Survey Link and 

email it to yourself and your table moderator
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Exporting

Your Data
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Exporting Your Data
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Exporting Your Data
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Exporting Your Data
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Exporting Your Data
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In Conclusion…



THANK YOU!

Please contact the Office of Curriculum and 
Scholarship with any questions. 

OCS@OSUMC.EDU

614-292-0018 


