
Navigating in Tk20
Mentor Teachers



Mentors access Tk20 using the link that was emailed 
when the field experience binder was sent. It is 
recommended to save the email to your desktop to 
use throughout the semester. 

Copy and paste the link into Google Chrome or Mozilla 
Firefox to access Tk20. Do not use Internet Explorer as 
it does not work optimally with Tk20. If you no longer 
have the email containing the link, please contact your 
university supervisor to have the link resent. 

Mentors do not need to “log in” to Tk20 as they use 
the link to directly access their intern’s binders. 



Field Experience Binder 
Navigation

The link opens the intern’s field experience 
binder. The left side of the page contains intern 
information and intern documents under each 

tab. The right side of the page contains mentor 
forms. 



To view a student submission, select the 
appropriate tab and then select the document 

link to open.









If a binder is accidentally submitted, a mentor 
can select “Revoke” (indicated by the red arrow) 

in order to regain access to all documents. 



Portfolio Navigation

You must close out of the field experience binder 
in order to navigate to the portfolio.







The portfolio layout and navigation is similar to 
the field experience binder. Click on the 

assessment tool to begin your assessment. 
(Indicated by the red flag.)



The intern’s submissions can be found under each tab on the left 
side of the page. The mentor’s assessment tool can be opened on 
the right side of the page. This allows the mentor to review the 

intern’s submission while completing the assessment. 
When the assessment has been completed, select SAVE at the 

bottom of the page.



Important Notes
Select “Save” if the assessments are not complete so that an 
assessment can be accessed again at a later time. Do not 
SUBMIT until ALL mentor assessments in the binder are 
completed. 

Use the latest version of Google Chrome or Mozilla Firefox. 
Internet Explorer is not a compatible browser. 

DO NOT use your browser back arrow. Navigate in Tk20 using 
the tabs and menus within Tk20. 

DO NOT sign into Tk20 in multiple tabs or windows. 

Wait until a page fully loads before taking a subsequent action. 
*Look for the spinning icon.


